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Preparing for Your Interview with South Warwickshire GP Federation
We understand that applying and interviewing for a new job can be daunting. We want everyone to have a positive experience when applying for a career with us and we’ll do our best to ensure your application and interview process is as straightforward and smooth as possible. To help you prepare for your interview, here are a few tips and guidelines:
 
1. Understand the job role
· Review the job description: Each role we advertise comes with a detailed job description which outlines the specific tasks and responsibilities associated with the role. We will assess your ability to perform these tasks during the interview, so it’s essential to review the job description carefully.

· Bring a copy: If you find it helpful, feel free to bring a copy of the job description to your interview to reference specific points.

· Need assistance? If you don’t have access to the job description, please contact our HR team at hr@southwarwickshiregps.nhs.uk.

2. Do your research
· Get to know our organisation: Take some time to research South Warwickshire GP Federation by looking at our website and social media channels. Understanding who we are, the services we provide, and our recent activities / projects will demonstrate your interest in joining our team. 

· Who we work with: Familiarise yourself with our key stakeholders and partners. This knowledge can be helpful during your interview, as it shows you’ve done your homework and are aware of the broader context in which we operate

· Look at our purpose, vision and values: Understanding these will help you to demonstrate how you will be a good fit for our team. We encourage you to think about how your personal and professional values align with ours. You can find our vision and values on our website.

[bookmark: _Hlk174616370]3. Use personal experiences in your interview
· Share real examples: During your interview, we encourage you to draw on your personal and professional experiences. Use specific examples to illustrate your skills, achievements, and how you’ve handled various situations in the past. The more examples you provide, the better we can assess your suitability for the role.

· Be detailed: When sharing examples, be as detailed as possible. Explain the situation, your actions, and the outcomes. This will give us a clearer understanding of your abilities and approach.

· Use hypothetical examples where needed: If you haven’t had direct experience of a particular issue or challenge, talk to us about how you might handle that situation, drawing on your skills and expertise. This will help us assess how well you might adapt and respond to new challenges.
 
4. Preparing for virtual interviews
· Install software beforehand: Before the interview, make sure that the necessary software (e.g. Microsoft Teams, Zoom etc.) is downloaded and installed on your phone, laptop, or desktop. Test that it's working properly to avoid last-minute technical issues.

· Test the link in advance: A day or so before the interview, test the meeting link to ensure it opens correctly and you're familiar with the platform. 

· Dress appropriately: Even though the interview is virtual, you should dress as you would for an in-person interview. Professional attire will not only make a positive impression but also put you in the right mindset for the interview.

· Set up your space: Make sure your computer is plugged in and placed on a steady surface such as a desk or table - avoid moving the device, as this can be distracting.

· Minimise distractions: Conduct the interview in a quiet environment where you won’t be disturbed. Inform others that you’ll be in an interview and consider using a "Do Not Disturb" sign if needed. Close unnecessary programs and mute notifications to avoid interruptions during the meeting.

5. Accessibility and adjustments
· If you have any disabilities or additional needs that you would like us to accommodate during the interview process, please do not hesitate to contact our HR team at hr@southwarwickshiregps.nhs.uk. We are committed to ensuring a fair and accessible experience for all candidates.

Most importantly, relax, be yourself, and use this opportunity to showcase your skills, experience, and passion for what you do.
We are excited to learn more about you and your potential contribution to South Warwickshire GP Federation. Remember, this interview is as much about you finding out if we’re the right fit for you as it is about us evaluating your fit for the role so come armed with any questions you might have about the job and about working for SWGP to put us through our paces! 
We look forward to meeting you and learning more about how you can help us achieve our goals!
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